
 
 

  

Niiwin Wendaanimok Limited Partnership 

Employment Opportunity 

Training Coordinator 

Location: Member Communities and the Kenora Region 

Overall Role: 

The Training Coordinator assists with the overall coordination, management and reporting on all 

training programs. The Training Coordinator is also responsible for the development, 

implementation and coordination of training plans and programs that support various 

construction projects in the region, including the Twinning of Highway 17. Finally, the Training 

Coordinator ensures that all the pre-employment skills development, skill training, employment 

placement and retention, and trainee support programs are fully implemented. The Training 

Coordinator directly reports to the Training Program Coordinator. 

Skills & Qualifications: 

a) Post-Secondary degree or diploma in Human Resource Management or Education is 

preferred. Equivalent work experience will be considered. 

b) Experience working on and coordinating training and/or education projects. 

c) Experience developing and/or implementing training or education programs.  

d) Strong analytical and quantitative skills to develop reporting tools. 

e) Previous involvement in local labor, training, and mentorship programs/opportunities. 

f) Experience in developing, implementing, and following work-plans, budgets, and 

timetables. 

g) Program management experience is considered an asset. 

h) Ability to collaborate with community and project staff. 

i) Ability to collaborate with member communities, employment partners, training delivery 

organizations and other organizations.  

j) Knowledge of Anishinaabe language, culture, traditions, and local communities is 

preferred. 

k) Valid driver’s license. 

Duties: 

a) Develop and implement annual training plans for the organization. 

b) Design and develop training programs (outsourced and/or in-house). 

c) Select and implement appropriate training methods, programs, or activities. 

d) Market available training to communities, trainees, and employees. 



 
 

  

e) Provide necessary information on training opportunities. 

f) Conduct community and organization-wide training needs assessment and identify 

skills or knowledge gaps that need to be addressed. 

g) Use known education and training principles and stay up to date on new training 

methods and techniques. 

h) Design, prepare and order educational aids, support, and materials. 

i) Assess instructional effectiveness and determine the impact of training on skill 

development. 

j) Gather feedback from trainers and trainees after each educational session. 

k) Partner with internal stakeholders and liaise with experts regarding instructional 

designs and programs. 

l) Maintain updated trainee database and training records. 

m) Implement train-the-trainer sessions for potential trainers. 

n) Develop, manage, and maintain in-house training facilities and equipment. 

o) Research and recommend new training methods, like gamification and virtual reality. 

p) Assist with the development and implementation of training policies and procedures. 

q) Communicate regularly with project partners. 

r) Other duties as assigned to ensure the success of the project by the Training Program 

Coordinator and/or General Manager. 

Along with a resume and cover letter, applicants must submit a current copy of their vulnerable 

sector check and three references.  CLOSING DATE IS JULY 22nd, 2022 AT 4PM 

Application packages can be mailed or emailed to:  

HIRING COMMITTEE 

Niiwin Wendaanimok Management Inc. 

Wauzhushk Onigum Nation 

Golf Course Road 

Kenora, ON P9N 3X8 

E-mail: echartrand@niiwinwendaanimok.com 

 

Compensation 

The salary range for this position is $60,00.00-$70,000.00 depending on qualifications and 

experience. 

 

Flexible working arrangements will be considered due to Covid 19. 

 

Note:  We thank all those who have expressed an interest in this position; however, only 

those applicants selected for an interview will be contacted.   

 


